[IpunasTO

HA MeJarorHvYecKoM coBere
Iporoxoa Ne 1

Or 28.08.2023

ooKeHHe 0 IKOTbHOM 6ubaHoTeaHOM (hoHae y4e0HHKOB,
nopsiKe ero GOPMHPOBAHMS, YI€TA, HCHOIb30BANMA U obecredeH s COXPAHHOCTH

1. Oonmue noJoKeHUus

Jlannoe Iloioxkenue 0 oubauoTednoM (oHge IIKOIBI paspafoTaHO B COOTBETCTBHM C
denepanbHBIM 3aK0HOM Ne 273-®3 ot 29.12.2012 «O6 obpasoBaHUH s Poccuiickoit eneparuu» ¢
msmenenusMy Ha 29 nexadps 2022 rona, ®3 o1 29.12.94
No 78-03 «O OGubAMOTEYHOM HEIE» B PElaKiuk OT 11 wmroms 2021 r., TIpukasom MHHUCTEPCTBA
kynsTypsl Poccutickoit Genepaniu oT 8 oxTsi6ps 2012 roga N 1077
«06 yreepxzeHnn [lopsaika ydeTa NOKYMEHTOB, BXOJAIIMX B COCTaB OMOIMOTEYHOTO bonma» ¢
namenermsivi Ha 2 (espaist 2017 roaa, ITuceMoM MuHHCTEPCTBa 00pa30BaHus U HAYKH Poccuiickoi
®epepanmu or 08.12.2011r. Ne MJ1-1634/03 «O6 ucnonb30BaHUH yueOHHKOB B 0Opa3oBaTEbHOM
[mporeccey, a TakKe Y CTaBOM o6pa3oBaTesbHOM OpraHu3alii U ApyTraMHu HOPMATHBHBIMU IPABOBBIMU
axramu  Poccuifckoii  @ejepaumu,  periaMEHTHPYIOUIAMA JedTebHOCT  OpraHu3allii,
OCYIIECTRIISIONUX 00PasoBaTeTbHYIO ACATEILHOCT.

Hactoamee [Toroodicenue O WKOIbHOM GubnuomeuHom ponoe (namee — [TosoxeHne) onpeaesaeT
nopAdoK yuema bubIUomewHo20 ¢onda u MeXaHu3M (QOPMHUPOBAHHIL, COXPAHHOCTH M TIPE/IOCTABICHUA B
[10JIb30BAHME YUCOHMKOB, Y4YeOHBIX mocoOuit, y4eOHO-METOJMYECKUX MaTepraIon 00yJaromuMCs
06pa3oBaTeNbHOl OpraHM3aANH (namee — LIKOTA), OCBAMBAKOUIMM OCHOBHBIC oGpaszoBareNbHbIe
nporpaMMsl B Iperenax (enepanbHbX roCYJapCTBEHHBIX 00pa3soBaTENbHBIX CTAHIAPTOB, a TaKxKe
3aKpemiseT OTBETCTBEHHOCTD BCEX yHACTHUKOB 00pa3oBaTenpHON AesTelbHOCTH.

TlonsiTus, Heronb3yeMble B 110J0KEHNUH:

Vuebnux — yueOHOe W3JaHHE, CONEPXKAIIEe CHCTEMATHHECKOS u3jIoKkeHue yueOHOM JUCLUTIIMHBL
COOTBETCTBYIOIIee YUeOHOM mporpamMme A oMIEATLHO YTBEPIKIEHHOE B KauecTBE JAHHOTO BHJIA.
MosKeT GBITh MPeICTaBIeH B NEYaTHOH U >eKTpOHHOM (popme. YueoHoe nocobue — yaedHOE M31aHKE,
JOTIOJHSIONIEE WM 3aMEHSIONIee JaCTHYHO WM MOTHOCTHIO yueGHUK, OQHIMANbHO YTBEPIKACHHOE B
KadgecTBe JTaHHOTO BHJA.

Pabouas mempadb — yaeOHOE OCOOUE, HMEIOMIEe ocoOBIl TUIAKTHUYECKUH anmnapar, CITOCOOCTBYIOILIH
cAMOCTOSTENBHON paboTe 00yHaroLIerocs Hax OCBOCHUEM yueGHOrompemeTa.

VuebHo-memoduyeckue —mMamepuainsl —  COBOKYIHOCTH MaTepHaloB, B  IOJTHOM o0beme
0BeCIeUMBAOIIMX TIPENOJABAHUE JAHHOW JUCIIHIITHHEI (aTnmachl, KOHTYpHbIC KapThl, MOYPOTHOC
[IAHAPOBAHHUE, CPECTBA KOHTPOIIS 3HAHHH, CIIPaBOHBIC W3[aus, pabodHe IPOrPaMMBL i T.11.).
Cpedcmea 0GyHeHuUsn U 60CRUMAHUA — JIPYIHC HCTOYHWKH yueOHOM nH(OpMalyH, TPENIOCTaBIIEMBIC
06 yHaromUMCs B X0Jie 06pa3soBaTe/bHON NeATCbHOCTH.

[lenpr0 HACTOSIMICTO Tonoxkenns o OmOIHOTEYHOM (GOHIE ABIACTCA CO3JaHUE YCIOBHH I
MAKCHMAnpHOTO ~ obecrieyeHns — ydeOHO#H THTepaTypoil  OOYHarOmMXCs INKOJIBL,  IOBBHILICHUE
OTBETCTBEHHOCTH  [I€ArOTMYECKOTO  KOIUIGKTHBA W CeMbd  3d IpaBHIbHOE, ~PalMOHAIBHOS
MCIIOTIb30BAHME IIKOJIBHBIX YUEOHHUKOB, opraHu3aius paboThl Cpejiu 00ydarOMHXCes 11X POIMTENEH TIO
BOCIIMTAHUIO OCO3HAHHOTO, OEPEIKHOTO OTHOMCHHA K y4eOHHKY.

Vuer OKyMeHTOB OuGmoTedHOro (oHja SBISCTCS OCHOBOM OTYUETHOCTH M TUIAHUPOBAHUA



JEeSITETLHOCTH OMOTMOTEKH, CIIOCOOCTBYET OOECIICUEHHUIO €r0 COXPAaHHOCTH.

2. ®opmupoBanue Gponia yueOHHKOB M OPSAOK yueTa (PoH1a y4eGHOMIHTepaTyphl

KommuiekroBanue yueObHoro ¢Gonma OHONMMOTEKM INKOJBI MPOMCXOJUT HAa OCHOBE E€XKErOJHO
yrBep)kaaeMblx DenepanpHbIX IepeuHed Y4eOHHMKOB, PEKOMEHJOBAHHBIX K MCIIOJIb30BAHUIO IPU
peanu3ai UMEIOIKUX TOCYJAapCTBEHHYIO aKKPEAWUTAIMIO 00pa30BaTEeNbHBIX IMPOrpaMM Ha4aJbHOTO
o0miero, OCHOBHOTO  0Omiero, cpeaHero oOmero o0pa3oBaHWs, IEpPEYHEeH  OpraHu3alui,
OCYIICCTBJIAOIINX BBIITYCK y‘I€6HBIX HOCO6I/II71, KOTOPBIC OOITYCKAIOTCA K HCHOJB30BAHUIO IIPU
peanu3ay UMEIOIINUX TOCyIapCTBEHHYIO aKKpPEIUTAIIHIO 00pa30BaTeIbHbIX MporpaMm. ExeromHo
YTBEPKIAETCS MepeyeHb yYeOHUKOB U yu4eOHBIX MOCOOUI 00pa3zoBaTeIbHONOpraHU3aINH.

O0OpasoBaTebpHast OpraHn3alifs CaMOCTOSITENILHA B BEIOODE U OIIPENCICHNUN:

e KOMIUIEKTa  Yy4e€OHMKOB,  Yy4eOHbIX  MOCOOMH,  y4eOHO-METOJMYECKHMX  MaTepHalloB,
obecreynBaroIMX MPernojaBaHue yueOHOro mpeaMera, Kypea, TUCIHUIUINHbL (MOTyIIs);

e cpeactB oOydeHus W BocmuTaHus. BbIOOp cpeicTB oOydeHUs W BOCHUTAHUS OTPEAEIseTCs
cnenuduroit conepkanus U GopMON opraHu3aIKi 00pa30BaTEIBLHOMN JIEITEIbHOCTH.

[Tormonmaenne y4yeOHOTO (PoHIA OOECTeunBaeTCsl 3a CUET CPEACTB (eaepaibHOTO, PETHOHATBHOTO,
MyHHIMNAIbHOTO OrokeToB (cT.35, m.2 denepanbHoro 3akoHa «0O0 obOpazoBanuu B Poccuiickoii
®denepanuny»); THBIX UCTOYHUKOB, HE 3aIPEIICHHBIX 3aKOHOJATEIhCTBOM P®D, B T.4. 0€3BO3ME3THOTO
MOKEPTBOBAHUS (DU3UICCKUMHU W/UITHIOPUIMICCKUMHE JTUTIAMHU.

B menmsx oOecrneuenus oOydamommxcs y4eOHWKaMH, YYEOHBIMH TIOCOOMSMH IIIKOJIA MOXKET
B3aMMO/JICHICTBOBATh C JPYTMMH 00I1€00pa30BaTeIbHBIMU OpraHu3alisIMHU pailoHa, YIpaBieHHEM
oOpazoBanus. HemocpeacTBeHHOE pyKOBOJICTBO U KOHTPOJIb PabOTHI MO CO3/IaHUIO M CBOEBPEMEHHOMY
MTOTIOJITHEHHUIO OMOIMOTEYHOTO (POH/IA MIKOJIBHBIX YYCOHMKOBOCYIIECTBIISIET TUPEKTOP 00pa3oBaTeIbHON

OpraHu3aIuy.

JlomyckaeTcst uCNoJIb30BaHUE y4eOHO-METOIUUECKUX KOMITJIEKTOB, BXOAAmNuX BDeepanbHbIil IepeueHb
Y4eOHHMKOB, COTJIaCOBaHHBIX Ha IlemarorndeckoM COBETE W YTBEP)KJICHHBIX IPHUKA30M JHUPEKTOpa
IIKOJIBI.

st b exTUBHOM opraHu3auy 00pa30BaTEIBLHON JAEATEILHOCTH UCIIOIb3YeTCs yaeOHO-METOAMIECKOE
obecrieueHre U3 OJHOM MPEAMETHO-METOIUNICCKOM JIMHUH.

IIpornecc pa®oThl 0 HOpMHUPOBAHUIO (HOHIA YISOHON JINTEPATYPhl BKIIOYAETCACAYIOIINE dTAIb:

° pa60Ta IeJarorut4eCKoro KOJIJICKTUBa € CDeI[epaJ'IBHBIM MIEPpCUYHCM y‘Ie6HI/IKOB,peKOMeH,I[OBaHHBIX
(,Z[OHYH_IGHHHX) K HMCIIOJIb30BaHHUIO B O6p830BaTeJIBHBIX Ooprainmn3anusax;

e JIOAT'OTOBKA CIIMCKa y‘I66HI/IKOB, IJIAHUPYCMBIX K UCITOJIb30BAHUIO B HOBOMy‘IC6HOM roay,
e IIPpCAOCTABJICHUC CIIMCKaA y‘le6HI/IKOB Hez[arornquKOMy COBCTY Ha COI'NIACOBAHUCH YTBCPIKICHUC,

e JIMarHOCTUKA YPOBHS 00ECIEYeHHOCTH OOydaromuxcs y4yeOHOH JuTepaTypoi Ha cielyroLIuii
y4eOHBIM IOl B COOTBETCTBUM C KOHTMHT€HTOM OOYYalOIIMXCS, COCTABJIEHHUE MEPCIEKTUBHOTO
IUTaHA KOMITJIEKTOBaHMs yueOHOTO (OHAA;

° O(I)OpMJ'IeHI/IC 3aKas3a y‘le6HI/IKOB )51 y‘le6HLIX MoCcoOuii B COOTBETCTBUU CYTBCPIKACHHLIM CIIMCKOM
y‘{e6HI/IKOB " IIJTAaHOM KOMIIJICKTOBAHM A,

e TIIPOBEJICHME ayKIMOHAa M 3aKJIIOYEHHE JOToBOpa C TMOCTAaBIIMKOM O 3aKyllKe y4eOHOi
JUTEpaTyphl;

e IIpHEM U YYeT BHOBb IIOCTYNHUBIIEH yueOHOI TUTEpaTypsl B OUOIUOTEKY.

bubnuoreunsiii poH MIKOIBHBIX YUEOHUKOB YYUTHIBAETCS U XPAHUTCS OTICIBHOOT OCHOBHOTO (poHIA
IIKOJIHON OMOJIMOTEKH.
K 6ubnuoreunomy onay yueOHON snuTepaTypbl (yueOHOMY (OHIY) OTHOCATCS y4eOHHKH, yueOHBIE



nocodusi, opdorpaduueckue CIOBapy, MATEeMAaTUYCCKHE TAOJUIBI, COOPHUKU YIPAKHCHUNW U 3ajad,
NPAaKTUKYMbl, KHUTH JUIi YTEHHs, XpPECTOMAaTUH, padouyue TETpaad, arjiachl, KOHTYpHBIE KapThl B
MEYaTHOM M DJEKTPOHHOM BHJE, COJEp)KaHUE KOTOPHIX OTBEYaeT TPEOOBAHHUAM TOCYIAPCTBEHHBIX
00pa3oBaTeNbHBIX CTAaHIAPTOB, (enepalbHbIX TOCYAAPCTBEHHBIX TpeOOBaHUH, 0Opa30BaTENbHBIX
CTaHJIaPTOB U CaMOCTOSITEJIbHO YCTAHABIMBAEMBIX TPEOOBAHMM, OPraHU3ALUSAMH, OCYIIECTBISIOLIUMU
00pa30oBaTeNbHYIO JEATEIBHOCTD, OSCIUIATHO MPEIOCTABISIOTCS B IOJIb30BAaHHE HA BPEMs HOJIYYEHUS
o0Opa3oBaHusi y4eOHUKH M y4eOHBbIE TIOCOOMs, a TaKkKe YyIeOHO-METOAMYECKHE MaTepHalibl, CPEICTBA
oOy4eHHs W  BOCHUTAHUSA. OOCCIEUMBAIOIIMX MNPEEMCTBEHHOCTh HW3YyYCHHS JUCHUIUINH U
CUCTEMATHU3UPOBAHHBIXIIO 00PA30BATEIIbLHBIM O0JIACTSM.
JIoKyMeHTBI, BKJIIOUaeMble B OHJ OuOInoTeKu, Mapkupyrorces. [Ipu 3ToM MOryt ObITh HCIIOJIB30BaHBI
[ITEMITENN, KHIDKHBIC 3HAKH, MHIUBUIYaJIbHBIE I TPUXOBBIE KOJBLAPYTHE BUIBI MAPKHPOBKH.
JIOKyMEHTBI NMOCTYNAOT B OMOMMOTEKY M BKIIOYAIOTCS B OMOIMOTEUHBINH (DOHJ B pe3y/lbTaTe MOCTaBKU
0053aTeNIbHOTO AK3EMILISApa, MOKYNKHU (MOAMMCKH, OOMEHa, JapeHus, MOKEpTBOBAHUS, KOIMUPOBAHUS
opuruHaioB u3 onaa oubnuoTexn). JJIoKyMeHThI, OArOTOBIIEHHBIE K MpUeMy B OMOINOTEUHbIN (OH[,
MO/IBEPraroTCsl IEPBUYHON 00pabOTKE U MHANBUIYATbHOMY YUETY.
JIOKyMEHTBI TPUHUMAIOTCS 10 TEPBUYHBIM YUYETHBIM JIOKYMEHTaM (HaKJIaJHasl, aKkT), BKIOYAIOIIAM
CIUCOK ITOCTYIIJICHUH.
[Ipyem NOKYMEHTOB, MOCTYMAKOUUMX B OMOIMOTEKY 0€3 MEepBUYHBIX JOKYMEHTOB Ha 0€3BO3ME3JHOM
OCHOBE (00s13aTeNbHBIE SK3EMIUIAPBI, JIEMO3UTHBIE SK3EMIULSIPhl MEXAYHApOJHBIX OpraHHU3allHii,
0e3B0O3Me3/IHbIE MOCTYIJICHUS! M3 HEU3BECTHBIX UM AHOHHMHBIX HCTOYHHKOB), O(OpMIIIETCS aKTOM O
npreMe TOKyMEHTOB.
[Iprem 1OKyMEHTOB, OCTYMAIONUINX B OMOINOTEKY OT IOPUANYECKOTO0, (PU3UYECKOTO JIMIA B BUJE J1apa C
yKa3aHUEM €ro Ha3Ha4YeHWs JUIsl TOMOJHEHUs Oubnuoredynoro GoHma, 0(GOpPMIISIETCS JIOTOBOPOM
MOKEPTBOBAHMS B cOOTBETCTBHHU cl pakmaHckuM kojaekcoM Poccuiickoit deneparun (cT. 574, 582).
[Ipyem HOKyMEHTOB OT yuTaTelell B3aMEH YTEPSHHBIX U MPU3HAHHBIX PAaBHOLEHHBIMU YTPAuEHHBIM,
opopmisieTcs akToM O NpuéMe JTOKYMEHTOB B3aMEH YTEpSHHBIX. B akTe ykaspiBaeTcs (Qamuiius,
WHULMANBl YWTATENs, CBEICHHUS 00 YTepSHHBIX W3JaHUAX (PETUCTPALMOHHBIM HOMEp, KpaTkoe
oubnuorpaduueckoe ONMCaHWE W3JAHMS, II€Ha) CBEICHHUS O NPHHATBIX W3JaHUIX (KpaTkoe
oubnuorpaduueckoe onMcaHue U3JaHus, ieHa), HOAMUCH YUTATENs U IPUHUMAIOIEHCTOPOHBI.

VYuét Oubnuoreunoro ¢hoHaa yueOHOH JUTEpaTyphl OTpaKaeT MOCTYIIIICHUE,
BBIOBITHE, OOIYIO BEeIMYUHY (POHIa Y4eOHUKOB, U CIY’KUT OCHOBOHM €ro IpaBHIILHOTO (OPMHPOBAHMUS,
L[EJIEBOT0 HCMOJIb30BaHUSI M COXPAaHHOCTH, OCYILECTBICHHUS KOHTPOJS 32 HAIUYUEM M JIBKCHHEM
Y4eOHHUKOB.
[Ipouecc yuera 6ubaroreyHoro ¢GoHIa y4eOHUKOB BKIIIOYAET: MPHUEM, IITEMIICICBaHHUE, PETUCTPALIUIO
MOCTYIUICHUS, PacIipe/ie]IeHHs M0 KJlaccaM, BBIOBITHS, aTaKXKe MOJABEICHNE UTOTOB JIBIKEHUS (OHIA U
€ro MpPOBEPKY.

Bce oneparuu 1o yuety npou3BOIATCS 3aBEIYIOIUM OUOIHOTEKOM,
CTOMMOCTHBIA y4eT BeneTcs Oyxraiarepueil, oOciyxwuBaromiei mkony. MHBeHTapu3anus ydyeOHOTO
(doH1a 1 CBepKa JaHHBIX OMOIMOTEKN U OyXTraJlTepUn MPOBOJAUTCS €KEr0IHO.

VYuet yueOHOM TUTEepaTyphl OCYILECTBIISETCS TPYIIOBBIM CIIOCOOOM U BEJIETCS B
«Kunre cymmapnoro ydera» (nanee - KCY) u (unmm) snekrponHoM Buje. KCY yueOHUKOB XpaHUTCS B
O6ubIMOTEKE MOCTOSIHHO.

KCYV coctouT U3 Tpex yacrTei:

Yacmv 1. Tloctynmnenue B ¢onA. B 3Ty wyacTe 3amuceiBaeTcs oOliee KOJMYECTBO MOCTYMUBIIMX
y4eOHUKOB M HX CTOMMOCTh C 00s3aTelIbHBIM YKa3aHHEM HOMepa M JaThl COMPOBOJUTEIHLHOTO
nokymeHnTa. HoMep 3anucu exeroqno HaunHaercst ¢ Ne 1 u A€t no nopsaxKy NOoCTYIUIEHUH.

Yacmo 2. BoiObiTe U3 GoHma. B 910l yacTu 3anmchiBalOTCS HOMEpPA aKTOB Ha CHHCAHUE YYEOHUKOB C
yKa3aHHEM JaThl YTBEPXKACHUS aKTa U OOIIEro KOJIWYEeCTBA CIIMCAHHBIX Y4eOHHMKOB Ha OOILYI0 CyMMY.
Hymeparnus 3anuceid o BEIOBIBIINX M3IaHUSX M3 T0JIa B TOJT IPOI0JKAETCS.

Yacmoy 3. Vtorm yuera nBuxkeHUs (QOHAOB. B TpeTheil 4acTH 3amuCBIBAIOTCS UTOTH ABMOXKEHUS (hoHza

Y4eOHUKOB:




e 00mIee KOIMYECTBO MOCTYNUBIINX YI€OHUKOB 32 TEKYIIUN TOJ1, HA CYMMY;
e 00mIee KoJIMYeCTBO BHIOBIBIINX YUEOHUKOB 3a TEKYIIUH I0Jl, HA CYMMY;

e oOmee KOJMYECTBO y4EOHHMKOB, COCTOSIIMX Ha ydere Ha 1 siHBaps MOCIEMyIOLIEro roja, Ha
CyMMY.

WupuBuayanbHelid (TpyNmoBoii) ydeT yd4eOHHUKOB OCYIIECTBISIETCS B KapTOTEKE ydeTa Y4eOHMKOB Ha
KaTaJOXKHBIX KapTOYKaX CTAaHJAPTHOrO pa3Mmepa. Ha kapTodke yKa3pIBaeTCS PETHCTPAMOHHBIA HOMED,
oubuorpaduyeckoe ONHcaHWe YYCOHWKA, CBEACHHS O KOJHYECTBE IOCTYIMUBIINX YYECOHHKOB C
yKa3zaHueM IeHbl. [Ipr HEeoHOKpaTHOM TOCTYIICHUHM y4eOHWKA, HE MMCIOIIEM OTIMYMN, KPOME roja
W3JIaHUs U TICHBI, BCE TOCTYIUICHUSI 3aHOCSTCS HA CIMHYIO KapTO4Ky. Eciin ke B ydeOHHWKE BHECCHBI
JOTIOTHEHHSI 1 U3MEHEHUSI, TO Ha HETO 3aBOJIUTCS HOBAst KapTouka. KapTOUKHPACCTABISIFOTCS B YISTHYIO
KapTOTEKY 10 Kjlaccam, a BHYyTpH kiaccoB [ o npeameram.llocne cnmcanust Bcex yueOHUKOB KapTOUKH
M3BIMAIOTCS U3 KAPTOTEKH.

VYd4eTHbIE KapTOYKH YYCOHUKOB peructpupyrorcs B «KypHale perucTpamud YYeTHBIX KapTOUeK
O6u0IMOTEYHOr0 (OHJA IIKOJBHBIX Y4EOHHMKOB», KOTODBIN BeJeTcs Mo oOpasily: HOMEep IO MOpPSAKY,
Ha3BaHMe, Kiacc, No akTa BBIOBITHS KAPTOUKH.

VYyery mojyiexar Bce BBl yYEOHHMKOB M yueOHBIX mocoowil. PaGoume Tterpamm, augaKkTHUYECKHE
MaTepHaJIbl, TAOTUII, TPOIKCH, KOHTYPHBIC KapThl, aTIachl SBJISIOTCS JOKYMEHTaMH BPEMEHHOTO
xapaktepa. Mx yder mpousBoautcs B «TeTpaau yuera TOKyMEHTOB BPEMEHHOTO XapakTepay.

Ha mnpuHATBIX MEPBUYHBIX YYETHBIX JOKYMEHTAX IPOM3BOJUTCS 3aIUCh, TOJITBEPXKIAOIIAS, YTO
MOCTYMUBIITNE JOKYMEHTHI TIPUHATHI B OMOIHMOTEUHBIN (OHIKAK B OOBEKT 0CO0O0 IEHHOTO JIBIKHMOTO
umytectBa (manee - OLJIN) wim kak B 00BEKT HHOTO ABUKHUMOTO UMYIIECTBA.

[lepBuuHbIE y4eTHbIE JOKYMEHTHI, OATBEP)KIAIOMINE (DAKT MOCTYIUICHUS, IEPEAAIOTCA B OyXraiTepuio
JUTSI BKJTFOUEHHUS B y9eT OuOImoTeuHoro (hoHaa.

ExexkBapranbno, mpu ycimoBum u3MeHeHus coctaBa OIIJIM, cBenenuss o0 0O0meM KOJWYECTBE W
CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOnMHOTEUHOTO (DOHIA, KAaK OOBEKT 0CO00 IEHHOTO
JBUKMMOTO UMYIIECTBA, MEPEAAIOTCS YUPEIUTEITIO.

B3ameH yTepsiHHBIX MU UCTIOPYEHHBIX Y4€OHUKOB IPUHUMAIOTCS JPYryue KHUTH,

HEOOXOIUMBIC IIIKOJIC. YUCOHHUKH, yTePSHHBIC U MPUHATHIC B3aMEH, YIUTHIBAIOTCS B
«TeTpamu yyeTa KHUT U APYTUX JOKYMEHTOB, IPUHATBHIX OT YMTATEICH B3aMEH yTePSIHHBIX).
Ydyer BKIIOYAET PErHUCTPAIUIO MOCTYIUICHUS JOKYMEHTOB B OHMOJIMOTEYHBINH (DOH[I, UX BBIOBITHS W3
(¢oHa, UTOTOBBIC JaHHBIE O BeaudrHE (00BeMe) Bcero OMOIMOTEYHOTO (POHAA U €T0 MOIPa3/LiIoB,
CTOMMOCTH (POH/IA.

OcHOBHBIE TPEOOBAHUS, IPEABIBISIEMBIE K YIETY OMOIMOTEUYHOr0 (POoHA:

IOJIHOTA U JOCTOBCPHOCTD y‘leTHOﬁ I/IH(1)OpMaI_II/II/I;
e  OIICPATHUBHOCTD,

e JIOKYMEHTHPOBAaHHOE O(OPMIICHHE KaXXJOro MOCTYIUIEHHS B (OHI M KaKIOTO BHIOBITHS W3
¢donna;
e COBMECTHMOCTH IMpPHUEMOB M (HOpM ydera, X HaJEKHOCTh MPH NapauIeIbHOM HCIOIb30BaHUU

TpaZ[HHHOHHOﬁ )51 aBTOMaTHSHpOBaHHOﬁ TEXHOJIOTUI ydera;

e COOTBETCTBHE HOMEHKIATYpbl TOKa3zarelell ydera (OHAA aHAJOTHYHBIM TOKa3aTesM
roCy/IapCTBEHHOW OMOMMOTEUHOM CTATUCTHKHU.

3. Iops0K BbLIAYH H BO3BPATa yI1eGHUKOB

[Topsinok monb3oBaHust yueOHOM nuTeparypoil onpexensercs [lonoxennem o 6udnuoreke, IIpaBunamu
M0JIb30BaHMsI OMOIMOTEeKO U AaHHBIM [lo0KeHneM.

K oOyuarommmcs, ocBauBalOUIMM OCHOBHBIE 00pa30BaTeNbHBIC MPOTPaMMBI B Ipenenax (eaepanbHbIX
roCyJapCTBEHHBIX 00pa30BaTENbHBIX CTAHJAPTOB, OTHOCSTCS:



e 0Oyd4arommecs, 0CBauBaOIIKE MPOrPaAMMy HA4aJILHOTO 00IIero 00pa3oBaHus;
e 00yd4arolumecs, 0CBauBaOIIKIE MPOrPaAMMy OCHOBHOTO 00ILEro 00pa3oBaHHUs;
e 0Oyyarommecs, 0CBauBaroIIUE IPOrPaMMy CPEIHET0 00IIero 00pa3oBaHusl.

[Ikona GecruiaTHO oOecreurnBaeT OOydJaIOMIMXCS YYeOHWKaMHU, YI€OHBIMH U y4eOHO-METOIUYECKUMHU
MOCOOUSIMHU B COOTBETCTBHH C (pe/IepATbHBIM IIepeuHEM YU€OHUKOB, PEKOMEHIOBAHHBIX (IOMYIICHHBIX)
K UCIOJB30BAHUIO TPU peau3aliil HMEIOMUX aKKPEeIUTAlHi0 00pa30BaTENbHBIX IPOrpaMM
HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, cpexHero oodmero oOpa3oBaHusi B Impenenax (eaeparbHbIX
rOCyJapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHAapToB. ObecnedeHne oOy4arOMUXCS — YKa3aHHBIMU
W3AHUSAMU OCYIIECTBIIIETCS 3a CUET M3JaHWN, UMeErmuxcs B (oHAE MIKOJBHOW OMOIMOTEKH.
bubnuoreunsiit (GOHI €XKEroAHO MOTMONHIETCS HEOOXOIUMBIMHM y4eOHMKaMH, y4eOHbIMU U ydeOHO-
METOIMUYECKUMH ITOCOOUSIMHU.

VYuyeOHas nuTepaTypa UCIOIb3yeTCsl He MEeHee S5 JIET, HO MPU COOTBETCTBUU PDefiepaibHOMY CTaHAAPTY U
denepalbHOMY TIEPEYHIO YUCOHMKOB MOXKET HCmojb3oBaThess g0 10 ner (mmcbMo MuHHCTEpCTBA
oOpazoBanus u Hayku P® 0108.12.2011r. Ne MJ1-1634/03).

VY4eOnnku, yaeOHbIe TOCOOUS U y4eOHO-METOIUUECKUE MaTepUalibl, HEOOXO0IUMbIE 00YIAIOIITUMCS IS
OCBOCHHUS YUEOHBIX MPEAMETOB, KYpCOB, TUCIHMILIMH 3a TpeneinaMu (eAepaTbHBIX TOCYIapCTBEHHBIX
00pa3oBaTeNIbHBIX CTAH/IaPTOB, POJUTENH (3aKOHHBIE MPEJICTABUTENN) IPUOOPETAIOT CAMOCTOSITEILHO.
JleTsiM-MHBJIUAAM | JICTSM C OTPAaHUYCHHBIMH BO3MOYKHOCTSIMH 37I0POBbsI, 00OYJarOIIUMCS Ha JIOMY TI0
OCHOBHBIM  00mmeo0pa3oBaTebHBIM  IpOrpaMMaM  C  HCIOJIb30BAaHMEM  JIMCTAHITMOHHBIX
o0pa3oBaTeNIbHBIX TEXHOJIOTMM Ha MEpHoJ MOoJyueHuss oOpa3oBaHHs Y4eOHMKH MPEIOCTaBISAIOTCS B
M0JIb30BaHKE OECIIaTHO.

VY4eOHnku, yaeOHbIC TOCOOUS U y4eOHO-METOIUUECKUe MaTepuaibl (paboune mporpaMmmebl, MOYPOYHOE
IUTAHUPOBAHUE, METOJUYECKHE IMOCOOMS U T.[.) JUISl JIMYHOTO [OJIb30BAHUS YUHUTENS IIKOJIBI
MpUOOPETAIOT CaMOCTOSTENbHO. Eciu maHHBIE WM3IaHUS UMEIOTCS B Hadudyuu B (OHIE OMOTMOTEKH,
yuuTensi 00eCeunBalOTCS UMU B €TUHUYHOM 3K3EMIUIsIpe OecIiiaTHO.

Y4eOHMKH, ydeOHbICE UM YYEOHO-METOIUYECKHE TOCOOHUS MPEIOCTABISIOTCS OOY4JaromMMCs IIKOJBI B
JIUYHOE T0JIb30BaHUE 10 OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'0J] HE3aBUCHUMO OT TOTO, Ha KaKOH CPOK
oOyueHusi OHM paccUUTaHbl. BTOpOil KOMIUIEKT Yy4eOHHKOB MOXKET ObITh BBIJIAH IO 3asBICHUIO
poauTeNel B CBS3U C YXYIIICHHEM 3/I0POBbsi 00YyUaIOLIErocs Npyu HAIMYUKU CBOOOHBIX SK3EMIUISIPOB B
oubnuoreke.

[lepen Hauanom yuyeOGHOro rojga OMOIMOTEKaph BbIIAET YUYEOHUKH Ha KJIAcC KIACCHBIM PYKOBOJIUTEISM
1-11 kmaccoB mo rpaduKy, YTBEpkKIACHHOMY IUPEKTOPOM HIKOJIbI. Bbinada ydeOHOUN auTepaTypbl
KJIACCHBIM PYKOBOJUTEINSM (PUKCUPYETCS B

«KHure Bb11auy y4eOHUKOBY U MOJTBEPKAACTCS MOIIUCHIO KIIACCHOTO PYKOBOIUTEIIS.

OOyuaromuecs: MIKOJIbI MOTYy4aloT YYeOHUKH M yueOHble mocoOus u3 ¢oHma OMOIMOTEKH Y KIIaCCHBIX
pyKkoBoauTeNIeH B Hayaje ydyeOHOro roja. Beinaua yyeOHUKOB M yd4eOHBIX mocoOuil poaurtensMm 1-x
KJIaccoB M oOyuaromumces 2-9 kiaccoB (UKCHpyeTCs KIACCHBIMHM pyKoBoAuTeNnsMU B «Bemomoctu
BbIIAYM M BO3BpaTa Y4YE€OHMKOB» W MOJTBEPXkKAACTCS JIMYHOM MOJIMUCHIO OJHOTO W3 poJUTenei
oOyuaromierocs B 1 kiacce, a Bo 2-11 knaccax — TMYHOM MOAMUCHI0 00YUYAIOIIETOCH.

«BenomocTu BbIJIaun M BO3BpaTa yueOHHUKOB» XpaHATcs B oubnuoreke. Kiaccusie pykoBogurenu 1-11
KJIACCOB MPOBOJAT Oecedy-MHCTPYKTaXK OOYdYaroLIUXCS CBOETO Kjacca M UX pojauTeneil (3aKOHHBIX
IpeJCTaBUTENEl) O MpaBUIIaX MOJb30BaHUs yUeOHUKaMU.

B uckimounTensHbIX cydasx oOydaroniuecs (I0DKHUKH, BHOBb MPUOBIBILINE, aTAaKXKe JUIS MOJATOTOBKH K
OI'D u EI'D, Ha netHee 00yueHue) MoJIyyaroT y4eOHUKH y OMOIroTeKaps. YUeOHUKU JUIs TOTOTOBKU K
OI'D u EI'D oOyuaromumest 9-x u 11-XKk1accoB 1 BHOBb NPUOBIBIIMM BBIJAIOTCS TOJIBKO MPU HATUUUHU
ux B Onbanorexe. Beinaua HeoOX0AMMBIX yUeOHUKOB Ha JETHUH Nepro]] (GUKCUPYETCS B UNTATEIBCKHX
bopmynsgpax Mo JIUYHYIO MOAMUCH O0yIarOIUXCS.

Y4eOHUKM MOTYT OBITh BBIJJaHBI KaK HOBBIE, TaK M HCIIOJIb30BAaHHbIE paHee. B TeueHune oHON Henenu
oOyuJaromuecs: TOJDKHBI MPOCMOTPETh BCE YUeOHWKH U ydeOHbBIC TOCOOMS, BBIIAHHBIE UM B JIMYHOE
nosp3oBanue. Ilpu oOHapyxkeHuUM Ae(EeKTOB, MEIIAIOUINX BOCIPHUATHIO Y4eOHOrO MaTepuasa



(OTCYTCTBUS JHCTOB, TIOPYM TEKCTA) OOYYAIOIIUICS WIM €r0 POJMUTETN (3aKOHHBIC MPEICTABUTEIIN)
MOTYT OOpaTHTbCA B OMOMMOTEKY JJIsl 3aMEHBI €r0 APYruM. YUeOHHK MOXET OBITh 3aMEHEH IpPU ero
Hamyuu B ¢onae O6ubmmoreku. [lo mcTeueHNn yka3zaHHOTO CpPOKa MPETEH3WU 1O BHEIIHEMY BUIY U
Ka4yecTBY yuyeOHHKa OMOIMOTEKOI HE MPUHUMAIOTCS, 3 OTBETCTBEHHOCTh 32 OOHApY)KEHHBIC IEPEKTHl B
ClIaBaeMbIX YU€OHHUKAX HECET TOT 00y4JaromUNACs, KOTOPBIA UMH TOJIb30BANICS.

B koHI1e yueOHOTO rosia v pH nepexoae 00ydJaronierocs B TeYeHne y4eOHOTO T0/1a U3 IIKOJIBI B IPYTYIO
00pa30BaTeIIbHYI0 OPTaHM3ANNI0 YYCOHWKH, Yy4eOHbIe MOcoOus, pabouue TeTpamgu U ydeOHO-
METOIMYECKUE MaTepHaIIbl, IPEIOCTABICHHBIC BJINYHOE MOJIb30BAaHUE 00YJaIONIUXCs, BO3BPAIIAIOTCS B
OoubmmoTeKky mKoabl. B ciaydae mopum wnm yrepu ydeOHUKa, y4eOHOTO WIIM Y4eOHO-METOANYECKOTO
MocoOus, TPEIOCTABICHHOTO OOyJaromeMycs B JIMYHOE II0JIb30BAaHHWE, POJUTENH (3aKOHHBIE
MIpe/ICTaBUTENN) 00s3aHbl BO3MECTUTH YILIepO U BEpHYTh B OMOIMOTEKY HOBBIN yUE€OHUK.

OOyuaromuecss BBITYCKHBIX KJIACCOB Tepe]] MOJTy4YeHHEM JOKYMEHTa 00 OKOHYAaHUM ILIKOJIBI 00sI3aHbI
MTOJIHOCTBIO PACCUUTATHCS C OMOINOTEKOM (110 00XOAHOMYIIHUCTY).

Bo3Bpar yueOHHMKOB B KOHIIE Y4Y€OHOrO TOJia OCYHIECTBISIETCA 1O TpaduKy, COCTaBIECHHOMY
3aBeyIoNIe OMOIMOTEKON U YTBEPKIACHHOMY AUPEKTOPOM MIKOJIbL.[IpreM ydeOHUKOB MPOU3BOTUTCS:

e ot oOyuaromuxcs 1 — 8, 10 kmaccoB - KIIaCCHBIMU PYKOBOAUTEISIMHU;

e 0T oOywaromuxcsi 9 m 11 kiaccoB - 3aBemyromeld OMOIMOTEKONW COBMECTHO C KJIIACCHBIMH
PYKOBOIUTEISAMU.

Knaccuerii  pykoBomutens obOecrieunBaer 100% sBKy oOydarommxcsi cCO BceMH ydeOHUKaMU B
COOTBETCTBUU C TPAPUKOM.

OO6yuatomuecs 00s3aHbI caTh YYCOHUKH B IIKOJBHYIO OMOJMOTEKY B COCTOSIHUM, COOTBETCTBYIOIIEM
€IMHBIM TPEOOBAHUSAM I10 UX MCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BoiObiTHE y4eOHMKOB U3 OHOIHOTEYHOro (hoHaa

CpoK HCIIOIb30BaHMs YUeOHUKA HE MEHEE TISTH JICT.
Br10bITHE YueOHUKOB 13 (hoHIa OMOJIMOTEKN IPOU3BOIUTCS O IIPUYNHAM

e BeTXOCTH ((pu3MUecKuii U3HOC);
e YCTapeJoCTH 10 COACPIKaHUIO;
e yrepe (C ykazaHuEeM KOHKPETHBIX 00CTOSITEIbCTB YTEPH ).

B akte 0 BbIOBITHH (DUKCUPYIOTCS cBelleHUs 00 yueOHUKAX, UCKIII0UYAEMBbIX TOJIBKO MOOTHON MPUYKHE.
Crnucanue y4eOHUKOB MPOBOJMUTCS HE Pexe OJHOro pa3a B roja. Ha kaxneiil Buncnucanus («Berxuey,
«YcTapeBIlue Mo COACPKAHUIO», «YTEPSIHHBIE YUTATEISIMI)) COCTaBIISIETCS aKT B 2-X JK3EMIUIApax,
KOTOPBIM MOJMUCHIBACTCA KOMHUCCHEH M YTBEp)KIAeTCs AUPEKTOPOM IIKOJbl. OIUH SK3eMIUIAp aKTa
XpaHUTCs B OuOIMOTEKe, APyroil mepemaercs MOJ PACHHCKy B OyXraiarepuro, KOTOpas MPOU3BOIUT
cricaHue cOajlaHca IIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB. CIHMCaHHBIEC MO0 aKTy y4eOHUKU
CHAIOTCSl B COOTBETCTBYIOIIME OPraHU3aIMK 110 3arOTOBKE BTOPUYHOTO

ChIpbs. JIeHbI'M OT c/laun y4eOHMKOB BHOCSITCS Ha PACYETHBIN CUET IIKOJIBI.

BriObiTHE yueOHMKOB U3 (oHa OMOINOTEKH OPOPMIISIETCSE aKTOM 00 UCKITIOUEHUHMH OTPayKaeTCs B KHUTe
CYMMapHOTO yueTa, a TAKKe B KapTOTeKe yuyeTa y4eOHHKOB.

BriObITHE yueOHBIX MaTepHaloB BPEMEHHOTO XpAaHEHMs TPOU3BOJUTCS B KOHIIE KAJIEHAAPHOIO T0/1a 10
aKTy C YKa3aHUEM MPUUUHBI: «MaTepuall BpeMEHHOT'O XpaHESHUsD.

AKTBl Ha cHOUCaHME Y4YEOHHKOB BU3UPYIOTCS WIEHAMH KOMHCCHMM IO COXPAaHHOCTH (DOHJIOB.
3aBU3UPOBAHHBIE AKThl YTBEPKAAIOTCS JUPEKTOPOM IIKOJIBI.

CrnucaHHble MO akTy y4YeOHHUKHM MOTYT OBITh HCIIOJNB30BaHbl U W3TOTOBJICHHS JIUIAKTHYECKOTO
MaTepuasa, JUil PecTaBpallMOHHBIX padOT WM MEepeJaroTcs OpraHu3alysM IO 3ar0OTOBKE BTOPCHIPHS.
Yacte yuyeOHHUKOB, HaxXOISIIUXCS B YIOBJIETBOPUTEIBHOM COCTOSIHMM, IIOCIE CIHCAHUS MOXKET
BbIJIaBaThCsl O0YYAIOUIMMCS /Il TIOJTOTOBKH K 3K3aMEHaM, IepelaBaThcsi B yuyeOHble KaOMHETHI HIIN
MCTIOJIb30BAHBIIA PEMOHTA JIPYTUX YUCOHUKOB.



XpaHeHHUE CITUCAHHBIX YYeOHUKOB BMECTE C JICHCTBYIOIIMMHU 3aMpEIiacTCs.

5. Yuer uTOroB ABHKeHHsI OHOIHOTeYHOro GoHaa

Wtoru nemwxeHns GoHAOB MOIBOIATCS B KHUT€ CyMMapHOTo ydeTa OubnmnoreqHoroGponaa (Mim ApyromMm
perucTpe CyMMapHOro y4era, IpUHATOM B OMOJIMOTEKE) HA OCHOBAHMM JAHHBIX CYMMapHOTO y4yeTa o
MOCTYIJICHUU U BBIOBITHU JOKYMEHTOB.

HTorosble AaHHBIE UMEIOT YEThIpe 00s3aTENbHBIX IOKA3aTeNsA: COCTOSUIO Ha HAYaJIOT0/1a, OCTYIWIIO 32
T'OJI, BBIOBUIO 32 TOJI, COCTOUT Ha KOHeI rojia. IToroBeie JaHHBIE MOAIEKTPOHHBIM CETEBBIM yIaJICHHBIM
JOKYMEHTaM IIPEACTABIIAOTCSA CIEAYIOUIUMHU II0KA3aTEISIMU YYETHBIX €AMHMI[: COCTOSJIO HAa Hayayo
roza, oopMIIEHO B JOCTYN B TE€YEHHE r'ojia, JAOCTYI MPEKPAILIeH B TEUCHHUE I0Ja, COCTOUT Ha KOHEI
roja.

6. IpoBepka HAIMYHS JOKYMEHTOB GHOIHOTEYHOro QoHA

OO0s3aTenpHas MHBEHTAPU3ALMS IIPOBOJIMUTCS B CIICAYIOIINX CIYIasIX:

e [IpU CMCHC MAaTCpUaIbHO OTBETCTBCHHOI'O JIMIIA,
e IIPpH BBISABJICHUN (baKTOB XUIICHHUA WK ITOPYN TOKYMCHTOB;

e B cly4yae CTHUXHUHHOTO O€ACTBMS, MOXKapa WIM JPYrHMX Ype3BbIUAWHBIX CUTYyallui, BBI3BAHHBIX
JKCTPEMAIBHBIMU YCIOBUIMU;

e 1npu nepenade poHaa OUOIMOTEKH WM €€ YAaCTH B apeH]Iy;

e TIpU pEOpraHU3aluu M JHUKBUAAUUM OuOnuoreku. Jljis mpoBEACHUS MPOBEPOK AUPEKTOPOM
o0pa3oBaTeNIbHOM OpraHu3alry Ha3HA4YaeTCs KOMHCCHSA, B COCTaB KOMMCCHUU JOJKEH BXOJUTh
MIPEICTaBUTENb OyXTaITepUH.

[IpoBepka (oHma B MIIaHOBOM MOPSJIKE OCYILIECTBISETCS OJJUH pa3 B O JIET.
[IpoBepka Bcero (oHIa MM €ro YacTH 3aBEpPUIACTCS COCTABICHHEM aKTa O pe3yibTaTax MPOBEACHUs
MIPOBEPKU HAIUYUSl JOKYMEHTOB y4eOHOTro (OoHIAa M NPUIOKEHHEM K HEMY CIHCKa JOKYMEHTOB,
OTCYTCTBYIOILIUX IO HEYCTAHOBJICHHOMIPUYHHE.
B akrte dbukcupyrorcs cBeIeHUs O KOJIUYECTBE:

e JIOKYMEHTOB y4yeOHOro (poHAa M0 JaHHBIM Y4eTa;
e JIOKYMEHTOB, UMEIOIINXCS B HAJIMUHH;
e JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OH/IE 110 HEYCTaHOBICHHOUITPUYKHE.

B akre Taxke YKa3bIBAKOTCA HOMEP M JaTa aKTa O HIPOBCIACHUH HpeI[BI,I[YH_[eﬁ IIPOBCPKU. AXT C
IMPUIIOKCHUEM CIIMCKa NOKYMCHTOB, OTCYTCTBYHOIIUX IIO HGYCTaHOBHeHHOfI MMPpHUYKUHEC, TTOAIMCBIBACTCA
npeaceaareyicM 1 4JICHaMu KOMUCCHU U YTBECPKAACTCA JUPCKTOPOM IIKOJIbI.

HpI/I BBIABJICHMHM B TIPOLECCEC IMPOBCPKU (I)OHIL& OTCYTCTBYIOIIUX HNOKYMCHTOB W HCBO3MOKXHOCTU
YCTAHOBJICHHUA BUHOBHBIX JIMI] Y6BITKI/I IO HCAOCTAUC CIIHCBIBAKOTCA B COOTBCTCTBUU C HeﬁCTBYMMHM
3aKOHOJAaTCIILCTBOM.

/. JlesIONPOM3BOCTBO B OPraHU3AIMH y4eTa OubIHOTeYHOro (honaa

OpraHI/I3aI_[I/I5{ pa6OTLI C IOKYMCHTAMHU TI0 YYCTY OMOIMOTESYHOTO q)OHI[aOCYIJ_ICCTBH}IeTCH o mpaBujiamMm
BCACHUA ACJIONPOU3BOJICTBA.

OcHoBHBIC JAOKYMCHTBI, B KOTOPBIX OCYHICCTBIIACTCA YYCT, MOJJICKAT MOCTOAHHOMY XPAHCHUIO KakK
AOKYMCHTEIL CTpOFOﬁ OTYECTHOCTH. HOCTOHHHO, J0 JIHMKBHAAIIUNA 6I/I6J'II/IOTCI(I/I, XpaHATCd pPCrUucCTpPhbL
HUHAUBUAYAJIBHOTO U CYMMApPHOTO YUCTa JIOKYMGHTOB6I/I6JII/IOTC‘-IHOFO (I)OH,Z[a (peFI/ICTpaLII/IOHHBIC KHUTHU,
HWHBCHTAPHBIC KHUTHW, KHUTH CYMMAPHOTO Y4CTa, y‘{CTHHﬁ KaTtajJor u KaTtajaor I/I)

B cooTBeTCTBUM C IpaBWIaM{ OPraHM3aMM T'OCYIAPCTBEHHOI'O apXWBHOTO Jejla YCTaHABIMBAIOTCS
CICAYIOMKUE CPOKH XPAaHCHUA JOKYMCHTOB, O6GCH€‘-II/IB3.IOH_[I/IX YYE€TH COXPAHHOCTD d)OHIIOBI




e  COINPOBOJUTENIbHbIE JOKYMEHTBl (HAaKJIaJHble, CU€Ta, OIMCH, CIUCKH Ha IOCTYHNAIOUIYIO
aUTEepaTypy) — 3 Toja;

e IPUXOJHBIE AaKThl Ha JIUTEPATypy, MOJYYEHHYIO O€CIUIaTHO WM 0€3 CONpPOBOAMTEIbHBIX
JOKYMEHTOB, — 3 T0J1a;

e KHHIa yd4eTa JUTEPaTyphl, YTEPSIHHOMN YUTATEISIMU U IPUHATON B3aMeH, — 3 TO/1a;

aKTbl Ha CIIMUCAHWE KHUT W TEPUOJMYECKUX H3JaHUM, yYETHBIE KapTOUKH, KHIKHBIC (POPMYIISPHI
CIIUCAaHHBIX n3ganuii — 10 et

ITo wmcreuenvmm CPOKOB XpaHCHHA YUCTHBIC JOKYMCHTHI IHOIJICKAT YHUUYTOKCHHUIO B YCTAHOBJICHHOM
TOPSITIKE.

Jlo oxoHuYaHUs ouepenHOU MpoBepkH (POHIA XPaHATCA aKThl O pPE3yibTaTax MPOBEAEHUS IMPOBEPKU
HaJIM4us JOKYMEHTOB OMOIMOTEYHOro (OHA.

8. Odecneuenue cOXpaHHOCTH GUOIMOTEYHOr0 (JOHIA MIKOILHBIX Y4eOHUKOB

CoxpanHocTh (poHAa 0OecreynBaeTCsl CO3/1aHNEM ONTUMAJIBHBIX YCIOBHM XpaHEHMs] M HUCIIOJIb30BAHUS
y4eOHUKOB, a TAK)KE OXPAHOU UX OT MOPYH U XUILIEHUH.
XpaHeHne y4eOHMKOB OCYIIECTBISIETCS COTJIACHO NIEHCTBYrOIUM MHCTpyKIMSM TIO OXpaHe Tpyda U
MOKapHON 0€30TacHOCTH.

®oHy1 y4eOHUKOB PaCIIONIaraeTcsl U yIYUTHIBACTCS OT/ACTHHO OT OCHOBHOTO (hOH/IA.
OTBETCTBEHHOCTH 332 OPTaHU3AIMIO COXPaHHOCTH (POH/Ia YIeOHHKOB BO3JIaracTCsHa JUPEKTOPA IIKOIBI U
3aBEYIOIIET0 OMOIMOTEKOM.
OTBETCTBEHHOCTh 32 COCTOSHME M COXPAHHOCTbH BBIJAHHBIX YYEOHUKOB B TE€UEHHEy4EOHOTO roja HECyT
oOyyaroruecsi, moJb3yromuecss 3TuM (pougom. OHHM Ke, MPU HEOOXOAMMOCTH, OCYIIECTBISIOT HX
PEMOHT.
B ciyuae yrepu mnm nopuu yueOHHMKA pOAMTENH (3aKOHHBIE MPEACTABUTEIN) BO3MEILAIOT HAHECEHHBIN
yiep0 B COOTBETCTBUU C IEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.
B nensx KOHTpoJIA 3a COXpaHHOCTbIO Y4eOHMKOB OOydaromuMucs 2 pasza B roj (CEHTSOph U ampernb)
OMOJIIMOTEKON MPOBOJATCS BBIOOPOUYHBIE PEHJIbI IO MPOBEPKE COCTOSIHUA Y4eOHMKOB. CBeneHus o
pe3yibTarax peijga J0BOJIATCS JI0 KIACCHOTO PYKOBOJUTENS, IIPU HEOOXOIUMOCTH JI0 3aBydya 1no YBP.
o pe3ynbraTam pOBEPKUCOCTABISAETCS AKT.

Kpurepnu 110 mpoBepKe COCTOSIHUS V‘le6HI/IKOBZ

e  HaJMYUE 3aMUCH O MPHHAIICKHOCTH YIeOHHKA 00yJaronieMycs;
e HaJHMYHUe BcEX yYCOHMKOB HA MOMEHT IPOBEPKHU (COTIACHO PACIIMCAHHIO YPOKOB);
e Hanuyue 00JI0KEK Ha yueOHUKaX;

e BHELIHWH BHUJ ydyeOHUKa (OTCYTCTBHUE I'psA3H, HAANUCEH, TOMATOCTEH, MOPE30B, pBAHBIX CTPAHHLI,
MOBPEXJICHUH NEeperuIéToB B yUeOHUKAX);

e JIA 1 — 4 x;maccoB - HalIM4YHe 3aKJIaq0K.

9. Mpaenna noabL30BaHMS Y4eOHHKAMH /151 00yIAIOMHMXCSA U POAUTeJIEN

OOyuaromuecss HMMEIOT TNPaBO MOJydaTb y4eOHUKH, TPEeLyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
porpaMMamMu IIKOJIbI, BO BpEMEHHOE MOJIb30BaHue U3 POHAA0MOIMOTEKH OECIIaTHO.

VY4eOHUKM BBIJAIOTCA OOYdYaIOIIMMCS CPOKOM Ha OJUH T0Ji, HE3aBUCHMMO OT TOTrO, HAa KakoW CpOK
oOy4yeHHsT OHM pacCcuMTaHbl, 0e3 mpaBa mepeiaud W MpoAaxu. Bo3BparT yueOHMKOB TrapaHTHPYETCs
POIUTENAMH (3aKOHHBIMH MTPECTABUTEISMN).

YueOHuku MOTYT OBITh BbIJIaHbI KaK HOBBIC, TaK W HCIIOJIb30BAHHBIC PaHEC. Hp06J'ICMBI HCXBAaTKHU

Y4eOHUKOB PEIIAIOTCS Yepe3 0OMEHHO-pe3epBHBIN (POH[ IKoJIpaiioHa (00IaCTHOTO LIEHTPA).
OOyuaromuecs: JOJDKHBI MONUCATh KXK/bI y4eOHUK, MOJYyYSHHBIH U3 (OHAA IKOJILHOW OMOIHOTEKH
(yaeOHblit roa, hamMumus, UMs, Ki1acc).



Y4eOHUK JOHKSH UMETh JIOTIOTHUTEIHHYI0 ChEMHYIO 00JI0KKY.

B y4yeOHMKaxX HEIb3s MUCATh, PUCOBATH, 3arM0aTh U BHIPHIBATH CTPAHHILIBI U T.1.
OOyuaromuecsi 00s3aHbI BO3BpaIlaTh MIKOJbHBIE YYEOHHKH B ONPSATHOM BHZAE, MO HEOOXOIUMOCTH
PEMOHTHPOBATH UX.
Y4eOHUKN JOJHKHBI BO3BPAIATHCS B OMOIMOTEKY B YCTAHOBIICHHBIE CPOKM B KOHIIE y4eOHOTO TO/a, JI0
JIETHUX KaHUKYIL.
Beimycknuku (9,11 kmaccoB) 00si3aHbI pacCUUTATHCS ¢ OMOIIMOTEKOM MO0 UCTEYCHUHCPOKA 00yUYeHUs (10
[IOJIy4EHUs aTTeCcTara).
OOyuarommmecsi, BEIOBIBAIOIINE B TEUCHUE y4eOHOTO T0/1a, 00s3aHBI CATh y4eOHUKH TIepe]l MOTydeHUEeM
JOKYMEHTOB.
B cnydae mopum wim yrepu y4eOHMKOB oOOywaroniuecs o0s3aHbl BO3MECTUTh WX HOBBIMH WM
PaBHOILIEHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOLINM OUOINOTEKOM.
OTBETCTBEHHOCTh 32 COXPAHHOCTH TOJIYYEHHBIX IIKOJIFHBIX YI€OHUKOB HECYT Kak00ydarommuecs, Tak U
WX POAMTENH (3aKOHHBIE TTPECTABUTEIN ).

10 Tpeﬁona}mﬂ K HCI0JIb30BAHUIO M 00ecIeueHnI0 COXPAaHHOCTH y‘-leﬁl—[l/lKOB

Obyuaromuecs 00s3aHbI OEpeKHO OTHOCUTHCSA K y4yeOHHMKaM, HE JOMYCKaTh WX 3arpsi3HEHUs U MOpYH,
MPUBOALIMX K THOoTepe HMH(OpMAlMM, YXYALIAIOUUX YI000YHTAaEMOCTb, YCIOBUS YTEHHUs (TOTEps
AJIEMEHTOB M300pakeHUsl, TMATHA, ApanuHbl, OTCYTCTBHE OJHOW WM OoJiee CTpaHWI], CKICHBAaHHE
CTpaHUIl 1

MOBPEXKJICHHE TEKCTa WJIM WUIOCTpAalUid NpU pacKpbITUH, Aedopmaius, MOTPErnaHHOCTh OJI0Ka WM
nepervieTa).

[Ipu ucnonp3oBaHUM y4eOHHMKA TEPBOTO TojJa, OH JOJDKEH OBITh CIaH B IIKOJBHYIO OMONIHOTEKY B
OTJIMYHOM COCTOSIHUM: YHCTBIM, IIEJTBIM, 0€3 MOBPEKICHUN UTIOTEPTOCTEH KOpEIIKa, YIioB Meperiera,
0e3 OTpbIBa MeperieTa OT OJI0Ka.

[Ipu wucmonp30BaHMM Y4YeOHHMKA BTOPOTO-TPETHETO TOAA, OH JOJDKEH OBITh C/JaH B IIKOJBHYIO
OMOIIMOTEKY B XOPOIIEM COCTOSIHUU: YHCTBHIM, II€JIBIM, JIOMYCKAIOTCS HE3HAUUTEIbHBIC MMOBPEIKICHUS:
MOTYT OBITh HEMHOTO TIOTPETIaHbl YTOJIKH MEperuieTa, KOpenok (HO He TIOPBaH).

[Tpu ucnonp3oBaHuM ydeOHUKA YETHIPEX-IISATH JIET, OH JOJDKEH OBITh CIAaH B IIKOJBHYIO OMOJIIMOTEKY B
VIIOBJICTBOPUTEILHOM  COCTOSIHHH, MPHTOJHBIM ISl JATBHEHIIEro HCIOJIb30BAaHUS:  YUCTBIM,
JOITyCKaeTCsl HaJpbIB Kopemka (He Oosee 1 cM. OT Kpasl) m meperieTa B MECT€ €ro COCAMHEHUS C
OJI0KOM.

[Tpu ucnonp30BaHMK yU4eOHHKA IIECTH JIET U O0Jiee, OH JIOJDKCH OBbITh CIaH B IIKOJIbHYIO OHMOJIHOTEKY B
YIOBJICTBOPUTEILHOM  COCTOSIHUH, TIPUTOJHBIM JUIS  JaJbHEUIIET0 HCHOJb30BAHUS:  YHCTBIM,
JIOITYCKAeTCsl HAJpPhIB Kopelika (He Oosee 2-3cM OT Kpasi) M IeperuieTa B MECTE €ro COCIUHCHHUS C
OJIOKOM.

Bce mnoBpexaeHHs ODKHBI OBITh aKKypaTHO CKIIEEHBI MpO3payHOW Oymaroi, iaubo MIHUPOKUM
MIPO3PAaYHBIM CKOTYEM.

11. OTBeTcTBEHHOCTH Y4ACTHUKOB 06PA30BATE/ILHOM J1eATETLHOCTH

JIMpEeKTOp HIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3aIUI0 pabOThl IO CBOEBPEMEHHOMY MOTIOJTHEHUIO
O6ubmmoTeyHoro (oHJa LIKOJBHBIX YUY€OHMKOB, OOecreueHre O0ydaromMXcs ydeOHHKaMH, y4eOHBIMU
0coOUsAMH, yUeOHO- METOIMUECKUMHU MaTepUaiaMu, CpeICTBAaMU OOyYEeHHUs U BOCIIUTAHHUS.
3aMecTHTeNb JUPEKTOpA ILIKOJIBI 110 Y4eOHO-BOCIUTATENBHOM paboTe onpenenseTnoTpeOHOCTh MIKOJIbI B
y4eOHUKax, COOTBETCTBYIOIIUX MporpaMmaM OoOydeHUsl, OCYIIECTBIISAIOT KOHTPOJb 32 MCIOJIb30BaHUEM
MeIarOrMYecKUMH pabOTHUKAMU B X0€00pa30BaTeIbHON AEATEIBHOCTH YYeOHUKOB, YI€OHBIX TOCOOU
U y4yeOHO- METOJMYECKHX MAaTEpUalOB B COOTBETCTBUU CO CHHCKOM, OIPEIENICHHBIM IIKOJIOMH,
COBMECTHO C YUUTEISIMH U 3aBEAYIOIUM OMOINOTEKOHN OCYIIECTBISIET KOHTPOJIb 3a

BBITIOJTHEHUEM 00yJaroIUXCsl €AMHBIX TPEOOBAHUI 110 NCIIOIB30BAHUIO M COXPAHHOCTHYUYEOHUKOB.
KnaccHple pykOBOAMTENM HECYT OTBETCTBEHHOCTh 3a BOCHUTAHUE Yy OOydaommxcs OepexHOTo
OTHOILIEHHS K y4eOHOH KHHre, 3a COCTOSIHHE y4eOHUKOB M y4eOHBIX MOCOOMH 0Oy4arommxcs CBOETO



Kjlacca B TEYEHHE Y4eOHOTO T0/a, CBOEBPEMEHHYIO BbIady (caady) y4eOHHMKOB, YYEHBIX M y4eOHO-
METOJMYECKUX MOCcOOMH B OMOIMOTEKY B COOTBETCTBHHU C TPApHUKOM, YTBEPKICHHBIM IUPEKTOPOM
IIKOJIBI.

3aBenyrommii  OMOMMOTEKOM  HECEeT OTBETCTBEHHOCTh 3a  JIOCTOBEPHOCTh HMH(pOpManuu 00
00eCTIeYeHHOCTH Yy4YeOHHKaMH, Y4eOHBIMH TOCOOMSIMH M y4eOHO- METOJUYECKUMHU MaTepuallaMu
oOyJaromuxcsi IIKOJBI, 332 OpPraHU3alMI0 pabOThl OMOIMOTEKH IO BBIAAYE M BO3BpATYy YYEOHHKOB,
y4eOHBIX TOCOOMH ¥ y4eOHO- METOMUYECKMX MaTepUaioB OOYYAIOIIUMHUCS, 32 COXPAHHOCTh
O6ubmmoTeyHoro GoHAayd4eOHOM TUTEPATYPHI.

Ponurenu (3akoHHBIE MpenCTaBUTENM) OOY4arOIIMXCS HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh
MOJIyYCHHBIX YY€OHHKOB, YI€OHBIX TOCOOMH M Yy4eOHO-METOIUYECKUX MAaTepPHajJOB M BO3MEMIAIOT MX
yTpaTy Wik Hopuy OMOINOTEKE MIKOJIBL.

OOyuaromuecss HECYT OTBETCTBEHHOCTb 3a COXPAaHHOCTh Y4€OHUKOB, y4eOHBIX MOCOOMH M yueOHo-
METOAUYECKUX MAaTEPHUAJIOB, MOJTYUYEHHBIX U3 (POH/A MIKOJIBbHON OUOINOTEKN.

12. 3aka0unTebHbIE MOJIOKEHHS

Hacrosimee [lonoswcenue o wxonvnom oOubauomeuHom ¢honoe, nopsoxe e2o hopmuposanus, yyemad,
UCNOIb308aHUSA U 0OechedenUs COXPAHHOCMU SIBISIETCS TOKAIbHBIM HOPMATUBHBIM aKTOM, IPUHUMAETCS
Ha [TegarormueckoM COBeTe IIKOJIBI MYTBEpXkKAaeTCs (JTMOO BBOJIUTCS B JICHCTBUE) IPUKA30M JUPEKTOPA
OpraHu3aIiy, OCYIIECTBIIAIONIENH 00pa30BaTEeNIbHYIO AEATEIbHOCTb.

Bce n3MeHeHHs W IONOJTHEHUs, BHOCUMBIC B HacTosiee [lonoxenue, oGopMIISIOTCS B TUCHMEHHON

(dhopme B COOTBETCTBHHU JCHCTBYIOIIMM3aKOHO1aTebcTBOM Poccuiickoit deneparum.

Ilonooxcenue o  oOubnruomeunom  Gonoe  00Opa30BATEIBLHON  OpraHU3AMM  TPUHUMAETCS  Ha
HeompeaeNneHHblii cpok. M3menenus u pomnosHeHuss K [lojokeHuio nmpuHUMAlOTCS B TOPSKe,
npeaycMoTpeHHoM 11.12.1. Hactosiero [lonoxenust.
[Tocne mpunsatus [lonoxxenus (WM U3MEHEHWH W JOTOJHEHUH OTICIBHBIX MYHKTOB M Pa3/ciioB) B
HOBOM pelakiMy MpeablayIas peakiys aBTOMaTHUeCKNyTpaulBaeT CUy.
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